How to Change or Update your Email Address on ThinkLearnZone (Staff Only)

Log in to the ThinkLearnZone (Blackboard) as you usually would. If you are not sure how to log in,

follow the instructions on the e-learning helpdesk site http://elearning.dut.ac.za/fag/fag-staff/

In the top right hand corner, you’ll see your name.
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Once you have clicked on Settings, click on ‘Personal Information
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Click on ‘Edit Personal Information’.
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Edit your Personal Information. Per s your contact information, name, address, phone number and so forth. Use Privacy Options to set who can see your Personal Information

Change Password
Choose a new password.

Personalize My Settings
Set which links appear on your My Settings navigation menu.

Change Personal Settings
Change Personal Settings. From this page, you can control Help, text and language options.

Set Privacy Options

Select which fields of your personal information can be seen by others.
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Where it says Email, type in your correct email address:
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Click on ‘Submit’ to save your changes.
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Congratulations! You have updated your email address on ThinkLearnZone.



